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Choose your provider and click on the button to view
the instructions.

Installing your new

corporate signature

M GMAIL VIEW INFORMATION

After using the corporate email signature generator ni St ook VIEW INFORMATION

to create and copy your custom signature, follow

the next steps according to your e-mail provider.

APPLE MAIL VIEW INFORMATION
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1. 2.

Click on the settings button in the upper right corner In the “Home" tab, go to the “Signature” section and then click “+ Create new".
of the screen and open “See all settings”.

See all settings

Signature:

(appended at the end of all
outgoing messages)
Learn more
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3. 4,

Name the signature and click “Create”. In the blank space available for editing, paste the HTML signature that you copied previously.

At “Signature defaults”, configure whether you want to use the signature automatically for new mail,
replies or forwards. Then click “Save changes” at the bottom of the page.

Name new signature

COPY AND PAST SIGMATURE HERE

Sans Serif ~ ] -

Signature defaults

FOR NEW EMAILS USE ON REPLY/FORWARD USE

| My signature v | | My signature v |

Insert signature before quoted text in replies and remove the "-" line that precedes it.

| Save Changes | | Cancel |
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1. 2.

With the “Home" tab selected, click the “New E-mail” button. A new window will open. In the “Insert” tab, select the “Signature” option
and then “Signatures..."”.

Insert Options Format Te

Vs

Signature

L

Signatures...
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3. 4.

When the signature tab opens, click “New”, enter a name for Then paste the copied content into the edit space and select the created signature to configure the
your signature and click “OK". “New messages” and “Replies / Forwards” options. To finish, click “Save” and then “OK".

Select signature to edit Choose default signature

testol E-mail account: | aviine.shiga@ivoire.com.br

Mew messages: test 01

Replies/forwards: |+a04 01

Edit signature
g Type a name for this signature: = Calibri (Body) u Automatic v ||| =| = = | [&z] Business Card | I__';. %

test 01
- COPY HERE YOUR SIGNATURE

|
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Macbook | iMac

1.

In the Mac's Mail app, choose “Mail” then
click “Preferencess”.

Mail File Edit View

About Mail

Preferences...
Accounts...

Add Account...

Services

Hide Mail
Hide Others
Show All
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2.

First, click on the “Signatures” option at the top of the window. Then, use the left
column to select the account you want to link the signature and then click the add
button ( symbol +) below the middle column. If the “All Signatures” option is selected
when you create a signature, you will need to drag the new signature to an email
account before you can use it.

<Cha

I Signatures

"9 All Signatures

4 zignatures

P Guilherme Gr...

0 signatures
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Macbook | iMac

3. 4,

In the middle column, type a name for your signature. In the blank To make the signature automatic for all future mailings, use the
space (the preview), paste the signature that was created in the signature “Choose signature” menu and select the desired signature
generator. If you want your signature to follow the original text of messages according to its name.

that you reply to or forward, uncheck the “Put signature above quoted
text” checkbox.

My Signature

PASTE SIGNATURE HERE

Choose Signature .+ Nane |

My Sigratire e guoted text

Place signature above guoted text ?
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iPhone

1. 2. 3.

On your iPhone, go to “Settings” and Scroll down until you find Paste your signature in the
select the “Mail” option. the “Signature” field. available blank space.
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iPhone

4. S.

When you paste your signature, you will see To fix the formatting, shake your iPhone' and a
that it will be disconfigured and with different notification will appear on the screen, select the
fonts from what was done in the generator. option “UNDO". _

[ |
Name

job title
Simulation

Shake your iPhone, back

@ in f @ @ Ngta] Dlgttal Transforma and forth, as shown in the

drawing below:

Undo Typing /)
Cancel Undo %
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6.

After that, the signature will
appear correctly formatted.

Name
job title

Mete
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SUPPORT

T you have questions, open a
request ticket at Meta Conecta.

Meta


https://conecta.meta.com.br/login

